
STUDENT SUMMER JOB OPPORTUNITY 

 

Posted:  2021 05 02 

Job Title:  Research Support Officer (1) 

Function:  Bibliographic Research Assistant 

Hours:  35 hours per week (Total 280 hours) 

Work Term:  8 weeks@35hrs/wk, starting any Monday, May or June, 2021. 

Salary:  $14.25/hour 

Location:  Works from home, flexible hours 

 

Job description: 

Slovenski Dom of Toronto is looking for a senior high school, college or university student to conduct research into 

books published by Slovenian authors in Canada.  The research assistant will be responsible for preparing, 

formatting or revising one-page abstracts of approximately 150-170 books by Slovenian authors in Canada; 

conducting online interviews with some of the authors; entering information into a database and website; preparing a 

draft manuscript; and performing other related duties as assigned. 

 

The Research Assistant will be given weekly assignments and will be required to report on each assignment.  The 

interaction between the Research Assistant and the supervisor will be either in person, by telephone/teleconference 

or by email.  Areas of academic study related to the job are: teaching, journalism, book-publishing; literary and 

historic research, law and related disciplines. 

 

Qualifications, Skills and Experience: 

-  Friendly, self-motivated team player available to attend up to two Board meetings to report on progress; 
-  Strong computer skills (word-processor, spreadsheet, graphics, updating website, email, social media); 

-  Access to a computer with suitable software; 

-  Fully fluent in English (written and spoken), able to write articles for publications; 

-  Knowledge of the Slovenian language would be an asset but is not required; 

-  Previous experience in editing and publishing would be an asset but is not required; 

-  Must be prepared for curbside pick-up and return (at end of term) of books at various GTA locations; 

-  Reasonable typing skills and ability to work with careful attention to detail; 

-  Organize and prioritize tasks and allot time effectively; 

-  Highly motivated, energetic, and friendly preferably with an affinity for Slovenian culture and heritage; 

-  Exhibits Slovenski Dom core values - responsibility, thoroughness, intelligence, innovation, optimism; 

-  Demonstrated ability to work independently, showing initiative and good judgement. 

 

If this sounds like you, apply now with your resume and a cover letter explaining why you are a good match for this 

position.  Email your resume to okoren@sympatico.ca. 

 

Thank you to all candidates who apply! 

 

DEADLINE for APPLICATIONS:  5:00 pm, May 11, 2021 

 

Note: To qualify for this position you must declare that you meet the following criteria by signing the 

declaration shown below: 

 

I hereby declare that I am legally entitled to work in Canada and meet the eligibility criteria (Canadian 

citizen, permanent resident or person to whom refugee protection has been conferred under the 

Immigration and Refugee Protection Act), that I was a full-time student during the previous academic 

year, and that I intend to return to school full-time for the next academic year.  I am between the ages 

of 15 and 30 at the start of the employment. 

___________________________________ 

            Signature of Applicant 

                                                                       Foreign students are not eligible. 

mailto:okoren@sympatico.ca

